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CHINA AGRICULTURAL UNIVERSITY MBA EDUCATION



                       厚德  务实  专注  创新

中国农业大学MBA教育中心教室/案例室使用申请单
Classroom/Case-study Room Reservation List
	申请人
Applicant
	
	联系电话
Telephone
	

	申请教室
Classroom to reserve
	行政楼： □103    □105  □106  □108

Admin. Building

	
	7号楼： □101    □204

No. 7 Building

	使用日期
Date to serve
	
	使用时间
Time to serve
	

	使用事由
Reason to serve
	
	参与人数
Number of participants
	

	是否用多媒体
Multi-media in need
	
	申请人签字
Signature of Applicant
	

	MBA中心审核
Approval from MBA Center
	

	院领导签字
Signature from Faculty Head
	

	经济管理学院会议室使用通知单/Feedback List

	会议室
Meeting Room
	使用时间
Time
	用途Intention
	是否使用多媒体
Multi-media in need

	　
	　
	　
	　

	备注
	1. 活动后请关闭电脑、多媒体及空调等设备并切断电源；
2. 活动后请将桌椅恢复原状并带走垃圾，保持室内卫生；
3. 经管学院行政楼22:30锁门，请务必于22:30前结束活动；
4.  如需申请行政楼教室，请与教务办公室联系：（电话：62738502）；
   如需申请7号楼 教室，请与行政办公室联系：（电话：62736257）。

	Remarks
	1. Please turn off all equipments such as computers, multi-media and air-conditioning and cut off the electricity when you leave;
2. Please return all the desks and chairs back to the position and keep the room clean when you leave;
3. The Admin Building will be closed at 10:30 p.m. Please make sure that your activity will end before that;
4. If you need to use Admin Building, please contact Academic Office
(Tel: 6273 8502);
If you need to use No.7 Building, please contact Admin Office (Tel: 6273 6257).
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